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Reporting an Absence from Mandatory Pre-Clerkship Curriculum - Procedure
Responsible Office:		MD Education 
Policy Sponsor:		Peter Takizawa (Chair, Policy Subcommittee)					
Effective Date:			05/17/2025
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MD and MD-PhD students in the pre-clerkship phase
Procedure Purpose 
It is the student’s professional responsibility to review the absenteeism policy and procedure and specific attendance requirements for all course and curricular activities in which they are involved. All mandatory curriculum sessions are noted on the BlueDogs schedule/calendar. Students are expected to be present at ALL mandatory sessions and to SIGN IN using BlueDogs. The Office of Curriculum will monitor this in order to check on attendance for required events.
[bookmark: _Toc425171621]Definitions
[bookmark: _Toc427373286][bookmark: _Toc425171622][bookmark: _Toc425171625]Procedure Sections 
Procedure for Missing a Mandatory Session with An Acceptable Reason
The acceptable reasons for being absent from a mandatory curricular activity can be found in the Required Attendance in Pre-Clerkship Curriculum and Capstone - Policy 
If a student anticipates missing a mandatory session due to one of the acceptable reasons, they must communicate with the Office of Curriculum in advance, when possible. In cases involving illness and unexpected emergencies, students should notify the Office of Curriculum as soon as possible. Students wishing to discuss personal reasons for absences may contact the Associate Dean for Student Affairs.
Students should notify the following people in the Office of Curriculum if they will miss a mandatory session due to an acceptable reason:
For integrated courses contact the Program Manager of the Pre-Clerkship Curriculum: preclerkship.curriculum@yale.edu
For Clinical Skills and ILCE contact the Manager of Clinical Education Programs: tracy.yale@yale.edu
Please cc: attendance.ysm@yale.edu
Procedure When a Student Misses a Mandatory Session without an Acceptable Reason
After a student misses a second mandatory session* during the Pre-Clerkship Curriculum, students will receive an email that notifies them that they missed two mandatory sessions. The Associate Dean of Curriculum will be copied on the email.
After a student misses a third mandatory session* during the Pre-Clerkship Curriculum, they will receive an email from the Associate Dean of Curriculum that notifies the student that they missed three mandatory sessions. The Student’s Head of Advisory House will be copied on the email as well as the Progress Committee Chair.

*Students have been advised that they have 48 hours to notify the attendance email attendance.ysm@yale.edu if they were in fact in the session but forgot to sign in. 
Any student who has not notified the Office of Curriculum manager or through the attendance email that they forgot to sign-in will be marked with an unexcused absence in the tracking system.
The Role of the Progress Committee
The Progress Committee is responsible for reviewing the academic record and professional development of students to determine their suitability for advancement and graduation.
The school is concerned that a pattern of missed mandatory sessions might indicate a lapse in professional behavior and be associated with difficulties in academic performance.
After 3 unexcused absences, the student will be referred to the Progress Committee. The members of the Progress Committee will review the missed sessions in the context of the student's record of academic progress and professional conduct to date, and as needed will make recommendations intended to help the student address and successfully remediate any concerns that are identified.
Special Situations & Exceptions
Exceptions to this procedure must be documented using the YSM Policy/ Procedure/ Guideline Exception Request - Form and presented to the Program Manager of the Pre-Clerkship Curriculum.

Roles & Responsibilities

Contact Information 
[bookmark: _Hlk497987165]Jeremy Moeller (Chair, Education Policy and Curriculum Committee) 
Jeremy.moeller@yale.edu
203-737-4190

Peter Takizawa (Chair, Policy Subcommittee) 
Peter.takezawa@yale.edu
Related Information
Required Attendance in Pre-Clerkship Curriculum and Capstone - Policy 
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Version History
Changed acceptable reasons to match those in policy on required attendance.
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