[image: CorpImageID_0_2_2%7c1%7c0%7c2%7c2%7c]
YSM VA Salary Coding - Procedure
Responsible Office:	MEDDEA YSM Dean, MEDFIN Finance and Administration	 
Procedure Sponsor:	Gina Kozak, Jill Ely						
Effective Date:		11/04/2025	


Scope
This document establishes the salary coding procedure for Yale School of Medicine (YSM) department business offices (DBOs) who charge salaries to Veterans Affairs (VA) funding sources.
Procedure Purpose
The purpose of this procedure is to ensure that DBOs are properly accounting for Yale faculty and staff salaries that are charged to VA funding sources in the general ledger.	
Definitions
[bookmark: _Toc425171621]None
[bookmark: _Toc427373286][bookmark: _Toc425171622][bookmark: _Toc425171625]Procedure Sections 
Salaries Charged to a VA Funding Source
[bookmark: _Toc425171623]All salaries charged to VA funding sources must have the federal fringe benefit rate applied. This is accomplished in one of two ways:
Enter the costing allocation in the Yale Budgeting Tool (YBT) or Make It So (MIS) (preferred method):
Enter the payroll allocation in YBT using the normal salary ledger accounts for the individual and YD000377.  When this is pushed to Workday through MIS, the Additional Worktag, Costing Treatment>VA Contract, will be added.
Schedule payroll costing directly into Workday:
You do not choose a ledger account, but the chart of accounts (COA) must include YD000377 and the Additional Worktag, Costing Treatment>VAContract, must be added.
Chart of Accounts Reminders
YD000377 must be used as the funding source for VA activity.
A separate project is required for each contract. The project name should start with “VA” and if it is an Intergovernmental Personnel Act (IPA) Agreement, include “IPA” in the title. 
YD000377 is excluded from the YSM Supplemental Assessments for Fringe, Sabbatical (the federal benefit rate already has a sabbatical component included), and Child Rearing.

Special Situations & Exceptions
Exceptions to this procedure must be documented using the YSM Policy/ Procedure/ Guideline Exception Request - Form and presented to ysmcontroller@yale.edu. 
Roles & Responsibilities
YSM Controller’s Office
· Responsible for interpretation and guidance

Contact Information 
[bookmark: _Hlk497987165]
· YSM Controller's Office: ysmcontroller@yale.edu
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Version History
· 08/13/2025: Update to title of section 1 to “Salaries Charged to a VA Funding Source” so it’s not confused with faculty that have part of their salary directly paid by the VA. Also, added exclusion from child rearing assessment in section 2.3. 
· 07/15/2024: Minor updates to clarify document information as requested by OSICC, overall content did not change.
· 07/1/2024: Removed reference to pension cap language which went away at the start of FY2025.
· 04/5/2024: Added Scope and Purpose. Added “None” to Definitions section. Made other edits such as spelling out acronyms.
· 01/23/2024: Updated document to current procedure template. 

Keywords 
Veteran Affairs, salary, VA, federal, fringe, benefit, rate, coding


Responsible Official: 		Associate Controller, Yale School of Medicine, Deputy Dean Finance & Administration
Document Administrator: 	Kelsey Schieren
Date of Origin: 		08/12/2025
Approval Date:			11/04/2025
The official version of this information will only be maintained in an on-line web format.  Any and all printed copies of this material are dated as of the print date.  Please make certain to review the material on-line prior to placing reliance on a dated printed version.

Page 1 of 2



Page 2 of 2
image1.jpeg
Yale sCcCHOOI. OF MEDICINE




