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Academic Leaves of Absence - Policy
Responsible Office:		Academic Affairs, Dean’s Office
Procedure Sponsor:		Deputy Dean, Academic Affairs, Assistant Controller, YSM          Effective Date:			03/24/2026
										
	


Scope
This policy applies to all Yale School of Medicine (YSM) departments. 
Reason for the Policy
This policy governs departments in evaluating triennial and sabbatical requests.	
Definitions
[bookmark: _Toc425171621]N/A
[bookmark: _Toc427373286][bookmark: _Toc425171622][bookmark: _Toc425171625]Policy 
Policies related to leaves of absence are outlined in the Yale University Faculty Handbook. University-wide policies appear in sections XX and XXII. Yale School of Medicine policies appear in section XIV; paragraph H. Departments should have a written process for reviewing triennial and sabbatical requests. This should include or reference the School and University policies.

The process should contain the following elements:
Departments are required to notify those faculty members who are eligible. Faculty members who wish to take a leave should submit a written request for a triennial or sabbatical by December 15 for the next academic year. 

The written request must describe the anticipated activities and how the activities will advance the individual’s professional development and benefit YSM and/or the University. This request should clearly set forth the faculty member’s plan for use of their leave and how the leave will contribute to the faculty member’s research, clinical skills, educational effort, or other academic endeavors. For clinicians, the request must provide a clinical coverage plan, approved by the section chief. 

Sabbatical and triennial requests must be reviewed by the chair, lead administrator, and section chief. Departments may also create a committee on leaves of absence. Decisions to approve or not approve a leave request are subject to approval by the Dean’s office. The decision to approve or reject requests for sabbatical and triennial leave should be based on the merit of the faculty member’s proposal. Departments may and should deny leave if the proposed activities do not advance the mission of YSM and/or the University. Departments should not deny leaves solely for financial reasons without consultation with Finance and Administration in the dean’s office.

[bookmark: _Hlk193467911]Faculty must provide a written summary of their triennial or sabbatical upon return. There may be an additional requirement for presentation of the activities.

The eligibility clock resets upon completion of the faculty member’s triennial or sabbatical.


For Clinical Departments, if in any given year, a department does not have sufficient funds to cover the number of triennials and sabbaticals requested that year, the department’s funding (regardless of whether for a true fund balance deficit or fund balance >=$0 and <$100K) will be arranged as noted below at the end of the fiscal year. These allocations align with the funding approach documented in Academic Program Support (APS) Contribution – Policy.
Split 50% Department / 50% Dean
Sabbatical funding will be split 50% Department / 50% Dean when either of the following criteria are true:
(a) Days Cash on Hand for the most recent closed fiscal year <= 50 days
(b) Net Change in Chair Balances over the past four years is negative 
Split 75% Department / 25% Dean
Sabbatical funding will be split 75% Department / 25% Dean for departments that meet both of the following criteria:
(c) Days Cash on Hand for the most recent closed fiscal year > 50 days and < 200 days
(d) Net Change in Chair Balances over the past four years is positive 
Split 100% Department / 0% Dean
Sabbatical funding will be 100% Department funded when the following criterion is true:
(e) Days Cash on Hand for the most recent closed fiscal year >= 200 days
If a Clinical Department has inadequate funds or clinical coverage for more than one year in a row or two out of three years, the department should shorten the length of triennials or sabbaticals either for all faculty or for faculty engaged primarily in clinical work.
 
For Basic Science Departments, the fund arrangement will be made through discussions with the Deputy Dean, YSM Finance & Administration and the YSM Dean (regardless of whether the year-end fund balance is in a true deficit position or >=$0 and <$100K). The YSM Controller’s Office will record any Dean’s Office funding. 

If a given faculty member is not able to take leave due to his or her clinical or administrative responsibilities, he or she may: 1) defer the leave or 2) take a distributed leave over the period of eligibility or 3) take a leave of shorter duration if feasible. 

Departments may routinely restrict the duration of triennial or sabbatical leaves, particularly in the case of those engaged primarily in clinical work, if necessary for adequate clinical coverage. 
Special Situations & Exceptions
Exceptions to this procedure must be documented using the YSM Policy/ Procedure/ Guideline Exception Request - Form and presented to samuel.ball@yale.edu
Roles & Responsibilities

Contact Information 
[bookmark: _Hlk497987165]Academic Affairs - samuel.ball@yale.edu
Related Information

Yale University Faculty Handbook
Academic Leaves of Absence - Procedure 
Academic Program Support (APS) Contribution – Policy
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Version History
· 04/08/2026: Clarified that funding arrangements that were updated in 3/23/2026 version relate to Clinical Departments only. 
· 03/23/2026: Section 1.6 revised to be prescriptive for dean/department splits when sabbatical deficits occur, consistent with splits noted in the Academic Program Support (APS) Contribution - Policy
· 02/14/2025: This policy replaces the former Triennial and Sabbatical Requests – Procedure.
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