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Admissions Committee Conflict of Interest (COI) - Policy
Responsible Office:		MD Education 
Policy Sponsor:		Peter Takizawa (Chair, Policy Subcommittee)					
Effective Date:			12/19/2025


Scope
This policy applies to all individuals who are involved in and contribute to the evaluation of or decisions about an applicant’s admission to YSM, including members of:
· Admissions Executive Committee (AEC)
· MD Interviewing subcommittees
· MD/PhD Interviewing subcommittee
· MD and MD-PhD Application Readers
· Waitlist subcommittee
· Office of Admissions staff and readers

Reason for the Policy
This COI policy and related procedures are designed to minimize bias and preserve the integrity of the admissions process at YSM.

Definitions
Conflict of Interest
A perceived or actual conflict of interest may exist when there is a pre-existing or current association (personal, professional, financial, academic) with the applicant, the applicant’s family members, or others.
Examples of potential COIs in YSM admissions that can occur when the individual evaluating the applicant’s candidacy include but are not limited to the following:
· Having significant personal, professional, or academic relationships with the applicant or a known member of the applicant’s immediate or extended family 
· Serving as current or previous health care provider to the applicant [Non-Involvement of Providers of Student Health Services or Family Members in Student Assessment - Policy] 
· Having served as the applicant’s research mentor or in another supervisory, advisory, or mentorship role
· Having written a letter of recommendation for the applicant
· The individual would benefit from the applicant’s admission decision
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Avoiding Conflicts of Interest
Any person participating in the YSM MD and MD-PhD program admissions process shall do so free of conflicts of interest (COI) that may introduce the possibility of bias.
Members and staff participating in the admissions process must follow required procedures designed to avoid potential conflicts of interest that could produce undue influence on admissions decisions.
Requirement of Readers
If an MD and MD-PhD application reader discovers a conflict of interest with one of the applications they are reviewing, the reader must notify admissions staff and the associate dean of admissions so that the application can be re-assigned to an alternative reader. 
Attestation of Interviewers
YSM faculty and medical student interviewers serving on the MD Interviewing Subcommittees are required to attest in writing that they do not have a conflict of interest with the applicant they are evaluating. 
An attestation statement is included at the top of the interview report form. 
This attestation is used to ensure that only interviewers without a conflict of interest will contribute to the applicant’s evaluation.
A list of all applicants that are scheduled to be reviewed and discussed at admissions committee meetings is provided ahead of the meeting and members are required to identify any potential conflicts of interest and notify the admissions staff and the associate dean of admissions. 
Applicants are provided a list of their interviewers prior to their interviews and instructed to notify the admissions office of any potential conflicts of interest.  
Any questions about a potential conflict of interest should be addressed to the Associate Dean or Assistant Dean for Admissions.
Mitigating Conflicts of Interest
All faculty, staff, and students participating in the YSM admissions process are expected to disclose as early as possible any perceived or actual conflicts of interest to the Associate Dean for Admissions.
Committee members must disclose any perceived or actual conflicts of interest to the Associate Dean or Assistant Dean for Admissions at the beginning of each Admissions Committee or Subcommittee meeting.
Following a disclosure of a conflict of interest, the Associate Dean or Assistant Dean for Admissions may request the following:
Recusal from all admissions-related processes for the entire admission cycle (e.g., applicant is a first-degree relative of faculty or staff involved in the admissions process).
Recusal from interviewing the applicant and re-assigned to another applicant.
Recusal from committee deliberation and voting, which will be recorded in the minutes of the committee.

Special Situations & Exceptions
Exceptions to this policy must be documented using the YSM Policy/ Procedure/ Guideline Exception Request - Form and presented to Jeremy Moeller (Chair, Education Policy and Curriculum Committee) 
Roles & Responsibilities


Contact Information 
Jeremy Moeller (Chair, Education Policy and Curriculum Committee) 
Jeremy.moeller@yale.edu
203-737-4190

Peter Takizawa (Chair, Policy Subcommittee) 
Peter.takizawa@yale.edu
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