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This policy applies to all faculty, staff, and students.
Reason for the Policy
Students must receive all grades and evaluations of research in a timely manner to meet standards set by the Liaison Committee on Medical Education. 

Definitions
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Deadline and Monitoring
It is expected that all final grades and research evaluations be submitted within 30 days of the end of a course/clerkship/elective/sub-internship/research block. It is required that all final grades and research evaluations be submitted within six weeks of the end of a course/clerkship/elective/sub-internship/research block. 
The timeliness of grades is centrally monitored by the Office of Curriculum (OoC). The timeliness of research evaluations is centrally monitored by the Office of Student Research. Both are reported annually to the Educational Policy and Curriculum Committee (EPCC). 
Procedures
If after 7 days from the end of a course or 21 days from the end of a clerkship/elective/sub-internship/research block, all grades and evaluations have not been submitted, the Office of Curriculum (OoC) or Office of Student Research (OSR) will email reminders to the relevant course/clerkship/elective/sub-internship directors/research mentors. The Director(s) of Courses/Clerkships/Advanced Training Period will be copied as appropriate. 
If after 14 days from the end of a course or 28 days from the end of clerkship/elective/sub-internship/research block, all grades and evaluations have not been submitted, the Office of Curriculum or Office of Student Research will email an alert to the course/clerkship/elective/sub-internship directors/research mentors that immediate action should be taken to complete the final grades or submit the requested evaluation. For grades, the Chair of the Department and Associate Dean for Curriculum will be copied on this and subsequent emails. For research evaluations, the Chair of the Department and Associate Deans of the Office of Student Research will be copied on this and subsequent emails. As needed, subsequent email reminders will be sent to ensure that grades, or evaluations, are submitted before the end of the required 6-week period for submission.
To ensure that no grade/evaluation is delayed beyond six weeks from the end of the course/clerkship/elective/sub-internship/research block, the Director of Courses, Clerkships or Advanced Training Period or Associate Dean of Student Research will communicate directly with the relevant course/clerkship/elective/sub-internship director/research mentor following the day 28 reminder to identify any needs or barriers to submitting the grades and to develop a plan to facilitate their completion.  
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Special Situations & Exceptions
Exceptions to this policy must be documented using the YSM Policy/ Procedure/ Guideline Exception Request - Form and presented to Jeremy Moeller (Chair, Education Policy and Curriculum Committee) 
Roles & Responsibilities

Contact Information 
Jeremy Moeller (Chair, Education Policy and Curriculum Committee) 
Jeremy.moeller@yale.edu
203-737-4190

Peter Takizawa (Chair, Policy Subcommittee) 
Peter.takizawa@yale.edu
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