
YALE UNIVERSITY RESEARCH STORES 
KLINE AND MEDICAL SCHOOL STOCKROOMS 

STOCK REQUEST FORM 

* All requests must have a stockroom card #
* All requests must have an authorizing signature
* Incomplete requests will be returned to the Requestor

Fax form to: 
Medical School Stockroom: 203-785-3406 
Kline Stockroom: 203-432-6906 

Requestor Information 
Last Name: First Name: Date: 

Department: Phone: Fax: 

Delivery Location – Building Name: Street Address: Room Number: 

Authorizer (Print Name): Signature: Date: 

Charging Instructions: ONLY STOCKROOM CARDS WILL BE ACCEPTED FOR PAYMENT! 

Stockroom Card #: _______________________________ 

For Special Orders Please Include Vendor Name _________________________ 

To be completed by Stockroom Staff

Stock Number Item Description (One Per Line) Unit of 
Issue 

Quantity 
Ordered 

Quantity 
Issued 

Unit 
Price 

Extended 
Price 
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